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Huréng dan sir dung Hé thang Mét cira dién tir version 1.0

1 Giai thigu chung

H¢ thong “Mgt cira dién tir” dugc xay dung nham tao diéu ki¢n thuén loi cho cac ca nhan,

t6 chirc c6 nhu cau giai quyét cac tha tuc hanh chinh mét cach nhanh chéng tai mot dia chi duy
nhat. Hé théng cung cip thong tin mot cach tu dong va truc tuyén vé tinh trang giai quyét hd
so thi tuc hanh chinh. Cong dan c6 thé kiém tra, giam sat vé tinh trang giai quyét hd so qua
mang internet. Hé théng cung cap mot nén tang tng dung dé timg budc cho phép cic co quan
hanh chinh nha nudc phdi hop giai quyét thu tuc hanh chinh trén méi truong mang mot cach
minh bach, hiéu qua va nhit quan theo co ché “Mot cira lién thong”.

Hé thong “Mét civa di¢n tir” quan 1y toan bo hd so thu tuc hanh chinh, giam thiéu chi phi
photo in 4n gidy to, tai liéu, phuc vu lanh dao phan cong thu 1y, tham tra thy 1y ho so, thong ké

bao cao vé tinh hinh xur 1y ho so, theo doi qua trinh xr 1y ho so cua can bo.

2 Ping nhap hé théng

Dé dang nhap vao hé théng “Mgt civa dién ti” ngudi sir dung thao tac bang céc trinh duyét
web nhu: Internet Explorer, Chrome, Firefox....
Bwéc 1: Mé trinh duyét web va nhap vao dia chi cua may chi cai dat hé thong “Mét cika dién
tar”.
Vi du:
http://[Pia chi IP/Tén mién]:[Port]

Trong d6: [Pia chi IP/Tén mién] 1a dia chi IP hoic tén mién ciaa may chu cai dat hé thong

[Port] I1a cong két ndi toi hé théng
Buwéc 2: Sau khi ngudi sir dung nhép dia chi cua hé thng trén trinh duyét, hé thdng sé hién thi

ctra O Yéu cau dang nhap.
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OneGate™

hoaint

DANG NHAP

2 nhér mét khdu

Buwéc 3: Pién tén ding nhap va mat khau da duoc cung cap, chon nut “Pdng nhdp” dé truy
cap vao hé théng.

3 Ping xuat

Dé thuc hién ding xuit khoi hé théng, nguoi sir dung nhan chudt trai vao tén hién thi & goc
phai trén cing man hinh may tinh va chon “Ping xuat”.

Trer gitip

# > Trang chi Théng tin ca nhan ')
Déi mat khau

THONG TIN Bang xudt
@ Trang chu
4  Poi mat khau

Pé thyc hién viéc thay doi mat khau cua minh, ngudi sir dung nhan chudt trai vao tén hién

thi & g6c phai trén cing man hinh may tinh va chon “Pé6i mat khau”.

Tro gitip
# > Trang chi Théng tin ca nhan ')
Béi mat khéu

THONG TIN Bang xudt
@ Trang chu
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Huréng dan sir dung Hé thang Mét cira dién tir version 1.0

Thong tin d6i mat khau hién thi & Nhap vao mat khau hién tai, mat khau méi va nhap lai
thong tin mat khau méi dé xac nhan > Chon “Péi mdt khdu” dé thay d6i mat khau, chon

“Péng” dé huy thay doi mat khau.

Péi mat khau

Cap nhét théng tin d6i mét khau

Mt khéu hién tai ()
Mat khdu meéi ()

Nhap lai mat khau méi (%)

! BGi mat khiu -m

5 Théng tin ca nhan

Dé thay di thdng tin ca nhan, nguoi sir dung nhin chudt trai vao tén hién thi ¢ géc phai

trén cung man hinh may tinh va chon “Théng tin ca nhan”.

(%]

Tre gitp

# > Trang chi Théng tin ca nhan ')

Béi mat khéu

THENG TIN Bang xudt
Trang chu

Nguoi sir dung c6 thé thay d6i théng tin ¢ nhan ciia minh, chon anh dai dién, sb dién thoai,

email, nhan tin nhan SMS, nhan email nhic viéc

Dignthoai | pg79311625

Email | haihoan1352@gmail.com

Nhan SMS Nhan Email

—EE3
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6 Chirc ning dung chung

6.1 Tim kiém toan bé hd so

Ty thudc vao vai trd caa ngudi st dung, chire nang tim kiém toan bo ho so s& dua ra s6

luong hd so khong giéng nhau & mdi vai tro, 1anh dao c6 thé xem duoc toan bo hd so ciia don
vi minh, chuyén vién thu Iy chi xem dugc toan bd hd so c6 lién quan.

Buwéc 1: Chon chirc nang bén trai Tra ciru & Tim kiém = Toan b hd so.

Q. Tractru & Tim kiém

Toan bd hé sor

Tim kiém hé so

Buwéc 2: Danh sach toan bo hd so hién thi, dé xem chi tiét hd so chon truc tiép vao hd so can

Xem.
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DANH SACH

EH) Toan bé hé so

Nhiép thong tin tim kiém
v&o va nhan phim enter
trén ban phim

Chon thm tuc hanh chinh
Chon lih wirc

Loc danh sach theo

Linh viec | ----- Chonfinh vy — v

N /‘
Thu tuc | ————— Chon thi tuc hanh chinh — v

Trang thai |:‘ Tét ca Biang han Qua he_:nl :—‘ Chon trang thé ciia hé so ]
T [ T

TT01-v¥SD2015-0001 Pham Van Tudn Cap lai ban chinh ¢ ;Iay khai sinh 131112015 Che chuyﬂn

mdt cira (Qua

Chon xem hé so

han)
2 TT02-VSD2015-0001 Phiing QuicHuy | Cép ban sao gidy khai sinh 131112015 Ché xir Iy
(Qua han)
3 TT07-¥SD2015-0001 Phing Bd Thanh | Bang kithang bang lwong 131112015 Chér chuyén

miét cilra (Qua

han)
4 TT02-VSD2015-0002 thanh CAp ban sao gidy khai sinh 131112015 M&i tiép nhan
(Qud han)
5 TT01-¥SD2015-0002 Pham Van Tuin C4p lai ban chinh gidy khai sinh 16/11/2015 Chér ky (Qua
han)
6 TT02-VSD2015-0004 nguyén vanthanh | Cap ban sao gidy khai sinh 16/11/2015 Chéy 3 1§
(Qud han)
7 TT01-VSD2015-0003 Pham Van Tuan C4p lai ban chinh gidy khai sinh 16111/2015 Ché ky (Qua
han)
8 TT02-v8D2015-0005 nauyén van th C4p ban sao gidy khai sinh 16/11/2015 Chir chuyén
mat cira (Qua
han)
9 TT01-VSD2015-0004 Pham Van Tudn CAp lai ban chinh giy khai sinh 16/11/2015 Chir chuyén
mdt cira (Qua
han)
10 TT02-¥SD2015-0006 tra hé so CAp ban sao gidy khai sinh 16/11/2015 Chér chuyén
mdt cira (Qua
han)
11 TT02-¥SD2015-0007 nguyén vanthanh | Cap ban sao gidy khai sinh 16/11/2015 DA tra két qua
(Qud han)
12 TT01-VSD2015-0005 Pham Van Tuan C4p lai ban chinh gidy khai sinh 1611/2015 Wi tiép nhan
(Qua han)
13 TT01-VSD2015-0006 Pham Van Tudn CAp lai ban chinh giy khai sinh 16M11/2015 Ché ky (Qua
han)
14 TT01-v3D2015-0007 PhamVan Tudn | Cdplai ban chinh gidy khai sinh 16/11/2015 Chi chuyén

mit cira (Qua

Chon trang hién thi

han)
15 TT01-VSD2015-0008 Pham Van Tuan C4p lai ban chinh gidy khai sinh 1611/2015 Chir chuyén
mit cira (Qua

han)

2 3 4 5  Trangsau Trangcu6i|
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Huréng dan sir dung Hé thang Mét cira dién tir version 1.0

6.2 Tim kiém ho so theo tiéu chi

Buwéc 1: Chon chirc nang bén trai Tra ciru & Tim kiém = Tim kiém hd so.

Q. Traciru & Tim kiém

Toan bé hé so

Tim kiém hé so *—

Buwéc 2: Giao dién chon tiéu chi hién thi &> Chon cac tiéu chi can tim kiém = Chon “Xem” dé

hién thi két qua tim kiém.

@ H6 so theo tiéu chi

Chon tiéu chi

Ma hé so Ho tén ngw&i ndp: Can b tiép nhan: | Chon ——— v

Phong ban: | _____ Chon —— v Canbé xiely: | Chon ——— v Trang thai: = ____ Chon —— v

Ngay nop tie: Dén ngay: Tinh trang: = _____ Chon —— v

Linh vpc: | _____ Chon —— v

Thi tuc hanh chinh: | Chon ——— v

Buwéc 3: Danh séch hd so hién thi theo tiéu chi da lua chon, xem chi tiét hd so bang céch chon

mé truc tiép ho so.

1 | ST2-TNMT2015-0002 Pham Thi Lién Thiét 13p trang thing tin 1710712015 Chy xiF If
(Qua han)

7 Tiép nhan & Tra két qua
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7.1 Tiép nhan

7.1.1  Tiép nhan hd so méi

Buwéc 1: Dé tiép nhan hd so nguoi st dung nhan chudt vao Tiép nhan & Tra két qua > Tiép

nhan = Tiép nhan hd so méi & menu bén trai man hinh.

Tiép nhan K

Tiép nhan hd so méi

Hé so lién thang
Hé so trec tuyén

Hé so dang tiép nhan

Hozc nhan chudt vao “Tiép nhan héd so' méi” trong muc “Cong viéc can giai quyét” ngay

trén giao dién trang chu cua hé théng.

Cong viéc can giai quyét

Tiép nhan hd so mai | de——

= HO so lién thong

Buwéc 2: Sau khi nhan chudt vao menu “Tiép nhan hd so méi” hé théng hién thi ctra s6 cho
nguoi sir dung nhap thdng tin tiép nhan hd so mai, gém 3 noi dung:

Noi dung thir nhat 14 “Théng tin nguwoi Ndp/td chire” nop hd so.

Ho va tén Mhap ho va tén nguii ndp Ngay sinh Ngay/thang/nam Nam sinh Nhap nam sinh
Gisitinh | Nam v Gidyts | CMND v Ségidyt& | Nhap =6 gidy to
Biachi | Nhap dia chi
Tén t6 chirc Nhap tén td chic Dién thoai Nhap sé dién thoai Email Nhap email
Ghi cha Nhép ghi chi
)
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Noi dung thir hai 13 “Théng tin hd so”, ngudi st dung chon linh vyc va “Thia tuc HC” (thi
tuc hanh chinh) cua hd so bang cach nhan chuét lan luot vao muc Chon linh vuc va muc Chon
thu tuc hanh chinh.

Sau khi chon Iinh v va thia tuc hanh chinh man hinh s& hién thi nhitng thanh phan hé so tuong
{rng véi tirng thi tuc hanh chinh da chon. O day, ngudi sir dung c6 thé nhap thém nhitng thanh
phan hd so khéc, chon thém tép dinh kém hay nhan chudt vao biéu tuong dé nhap théng tin

trong biéu mau dinh kém & thanh phan h so.

Chz_mﬁnhﬂ_rc} [ Chon thi tuc harh chirh j
— r i .

Linhvge | T phap hotich < /4 4

/y - -
Thi tyc HC | Cép ban sao gidy khai sinh / nI'«;lr}anﬂclfgu@t }-‘agigiay de v|
ap théng tin biu mau

. . (Chon 1B i i e khi dink ke 180 the San khi chon Bnh wire, thid tue hanh chinh; Chon file dinh ke
H6 so gom  (Chan ludng xi¥ Ij truére khi dinh kimiép thal o g e phin hé so s& hidn thi & day on file em
STT  Péndp  Ténthanh phan / Pinh kém

- 1 T khai Chon file 0 0
Nhin chugt

vao day dé
nhip théng || -
tin mé rng
ciia hé so

Ban Ban Ban
:
goc Sao0 photo

- . - e : I
Ban chinh hodc ban sao giay khai sinh (neu co) Chon file 0 0 0

Nhén chudt vao day dé thém mlﬁ?;ﬁ hrhqu}fho
- - N ESY . cic thanh phan hé se
[ 4 Them thanh phan hé thanh phan ho <o khdc

Cubi cuing la giao dién cua phan “Thong tin chuyén xir 1y”.

Chon ludng e I | [ Chon ngwid xr I

Ludng xtr Iy | Ludng cd nhanh 1
Nguéi xie ly | Quan Chi Céng -
PhSi heP | Chon ngusi pnédinop / E

Nguwéi nhan Lwong Thi Kim Oanh Ngay nhan | 22/12/2015 f
— Thay doi ngay nhan, gitv
) hen tra (néu can)
Gir hen tra 09:04 5A

Ngay hen tra | 281212015 |

Buwéc 3: Sau khi hoan thanh day du cac thong tin caa hd so thi nguoi st dung chon mét trong

ECh@n ngwedd phéi hop

Thay déi ngay hen tra
— (néu can)

.

cac chirc nang:

- Lwu: Luu lai théng tin vira nhap;
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- Luu & thém: Luu va tiép nhan mot hd so méi;
- Luu & chuyén: Luu va chuyén xt Iy ho so;
Luu y:

Néu nhw nguoi sir dung chon chize ndang “Péng” thi ho so vira tao sé khong dwoc heu lai.

7.1.2  Ho so lién thong

Ho so lién théng 1a hd so dugc giri dén tir don vi hanh chinh khéc.
Buéc 1: Bé xem ho so lién thong ngudi sir dung nhan chuot vao Tiép nhan & Tra két qua >

Tiép nhan > Ha so lién thong & menu bén trai man hinh.

= Tiép nhan & Tra két qua

Tiép nhan

Tiép nhén hé so méi

Hé so lién thong

Hé so truee tuyén

Hé so dang tiép nhan

Hoac nhan chuot vao “Ho so lién thong” trong muc “Céng viéc can giai quyét” ngay trén
giao dién trang chu cua hé thong.

Luu y:

Chi khi hé so lién théng cé ton tai hé so trong danh sach thi méi xudt hién menu cua hé so lién
thong trén trang chu.

S6 bén canh menu hé so lién théng chi sé lirong hé sor hién 6 trong danh sach hé so lién théng.
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Cong viéc can gidi quyét

= Tiép nhan ho so mdi

HO so lién théng

HO so trirc tuyén

HO so dang tiép nhan

Buwéc 2: Sau khi nhan chudt vao menu hé so lién thong bang mét trong hai cach trong budc 1.

Hé thdng hién thi ra giao dién danh sach ho so lién thong cho tiép nhan nhu hinh duéi day:

Ho so lién théng che tiép nhan

Chon Fnh wre Chon thi tuc hinh chinh

Nhap théng tin cia hé s
cin fim kiém va nhan
phim enter trén ban phim
dé xem két qua

Loc danh sach theo
Linh vipc | ----- Cho ITnh VIFG —— //
Thii tuc | ————— Chaon thi tuc hanh chinh —

(;-hﬁ.ﬂ chugt vao mét trong cac théng tin cia
hé so ¢ day dé xem théng tin chi tist cua hd

1 | H& NgocH3 CAp ban sao gidy khai sinh . S& NBi Vu 15M2/2015

Buwéc 3: Dé tiép nhan ho so lién thong, ngudi st dung sau khi chon xem thang tin chi tiét cua

hd so, hé thdng hién thi ra mot giao dién gém c6 cac thdng tin vé hd so nhu sau:

Hovatén: Hé Ngoc Ha Gigi tinh:  Nam
Mgay sinh:  02/09/1983 MNam sinh:
Gidy té CMND Sh gidy tor 1312521426
Bién thoai: 0979311622 Email:  pvhuy@gmail.com

Téntd chire:  Céng ty cb phan céng nghé VSD Viét Nam

Bia chi:  Khu 1 - Phwong Thinh - Tam Néng - Pha Tho

Ghi chu:
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Bonvi gki: S NGi Vu
WM& hé sor TT02-SNV2015-0002
Linh vwe:  Tw phap ho tich

Thi tuc:  Chp ban sao gidy khai sinh

Hé so gém
STT  Pandp Ténthanh phan B.Géc B.Sao B.Photo
1 Té khai 1 0 0
2 Ban chinh hodc ban sao gidy khai sinh (néu ca) 0 1 0
Mgay tidp nhan:  02/12/2015 Mgay hentra:  07/12/2015
STT  Tén tép két qua #

@

1 BienBanBGGiayMopTien.png

Nhan lién théng | Tir chéi lién théng m

Chon chirc nang “Nhan lién thong” dé tiép nhan ho so;

Chon chirc nang “Tir chdi lién thong” dé loai ho so;

Chon chirc nang “Péng” dé quay vé danh sach ho so lién thong chd tiép nhan.

7.1.3  Hd so truc tuyén
Ho so truc tuyén 1a hd so do cac ca nhan/td chiic giri t6i co quan giai quyét thu tuc hanh chinh
bang hinh thizc ndp hd so qua mang.
Buwéc 1: Bé xem ho so truc tuyén nguoi sir dung nhan chudt vao Tiép nhan & Tra két qua

- Tiép nhan > Ho so truc tuyén ¢ menu bén trai man hinh.
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Tiép nhan

Tiép nhan hd so méi

Hé so lién thong

Hé so truec tuyén

Hé so dang tiép nhan

Hoac nhan chudt vao “Haé so truc tuyén” trong muc “Céng viéc can giai quyét” ngay trén
giao dién trang chu cua hé thong.

Luu y:

Chi khi ¢6 hé so truc tuyén thi méi xudt hién menu cia ho so truc tuyén trén trang chui.

Sé bén canh menu hé so truc tuyén chi sé hwong hé so hién c6 trong danh sach hé so truc

tuyen.

Cong viéc can giai quyét

Tiép nhan ho so méi

HO so lién théng

HO so trirc tuyén

H6 so dang tiép nhan

Buwéc 2: Sau khi nhan chudt vao menu hé so truc tuyén bang mot trong hai cach & budc 1. Hé

thdng hién thi ra giao dién danh sach hd so online chd tiép nhan nhu sau:
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Hé so online ché tiép nhan Ephﬁiit?;;ﬁ’;ﬁ;ﬁg;“hhiﬂm v a

Chon thu tuc hanh chinh

) Chon linh wirc
Loc danh sach theo

Linh viec |

Thi tuc |

(" Nhén tréi chuét vao métwong )
céc théng tin cia ho so de xem
théng tin chi tiet ho so

THU TUC HANH CHINH

1| Mguyén Thanh C4ap ban sao gidy khai sinh - 03M12/2015

Buwéc 3: Sau khi ngudi sir dung nhan chudt xem thong tin chi tiét cua ho so, hé thong hién thi

ra mot giao dién gdm c6 céac thong tin vé ho so nhu sau:

Théng tin ngurdi ndpitd chirc

Hovatén" Phing Quéc Hoan Gigi tinh: Nam
Mgay sinh:  02/06/2015 Mam sinh:
Gidy te-  CMND S6 gidy té- 6665663TN
Bién thoai: 0979311625 Email: haihoan1352@gmail.com

Tén th chire:  Cty cp céng nghé VSD Viét Nam
Bia chi: Khu 1 - Phwong Thinh - Tam Néng - Phi Tho

Ghi cha:

Théng tin hd so

Linh vwec:  Tw phap ho tich

Thirtue:  CAp ban sao gidy khai sinh

Hd s gdm:
STT Panép Tén thanh phan D Biéu mau
7=
1 v T khai
2 Ban chinh hodc ban sao gidy khai sinh (néu cd)

Trong hinh trén gom théng tin ngudi Nop/td chixc nop hd so va thong tin hd so. Trong thong
tin hd so, néu nhu thanh phan hd so ¢o tép dinh kém (néu ¢ tép dinh kém thi tén thanh phan

hd so hién thi chit mau xanh, nguoc lai thi tén cia thanh phan ho so hién thi chit mau den) thi
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ngudi sir dung nhan chudt vao vi tri s6 1 dé tai tép dinh kém vé. O vi tri s6 2 14 hién thi thong
tin cua hd so qua biéu mau, & hinh trén thanh phan hé so nay khéng cé biéu mau nén & vj tri
s6 2 1a khéng c6 gi.

Chon chire ning “Tiép nhan” dé tiép nhan hd so;

Chon chuc ning “Loai” dé loai hd so;

Chon chirc nang “Théng bso cho cong dan” dé giri email dén cho cong dan;

Chon “Péng” dé quay vé danh séch hd so lién théng chd tiép nhan.

7.14 Ho so' dang tiép nhan
Ho so dang tiép nhdn 1a hd so chua dugc chuyén xir 1y.
Buéc 1: Bé xem ho so dang tiép nhan nguoi sir dung nhan chudt vao Tiép nhan & Tra két

qua > Tiép nhan 2> Ho so dang tiép nhan & menu bén trai man hinh.

= Tiép nhan & Tra két qua

Tiép nhan
Tiép nhan hé so méi
Hé so lién théng

Hé so trwe tuyén

Hé so dang tiép nhan

Hé so ché b sung
HS chuyén ché xir Iy

Hé sor chuyén da xr [y

Hozc nhan chudt vao “Hé so dang tiép nhan” trong muc “Céng viéc can giai quyét” ngay
trén giao dién trang chu cua hé théng.

Luu y:

Chi khi hé so dang tiép nhdn c6 ton tai ho so trong danh sdch thi méi xuat hién menu cua ho

so dang tiép nhan trén trang cha.
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S6 bén canh menu hé so dang tiép nhdn chi sé liong o so hién c6 trong danh sach hé so dang

Cong viéc can giai quyét

= Tiép nhan ho so mai

tiép nhdn.

= Hb so lién théng

HO so trirc tuyén

5 so dang tiép nhan

!
T
(=]

= HO so ché bd sung

Buwéc 2: Sau khi mg danh sach hd so dang tiép nhan bang mot trong hai cach nhu trong budc

1, hé théng hién thi ra mot danh sach hd so va cac chirc niang nhu hinh dudi day:

Ho6 so méi tiép nhan Q

Thém

Loc danh sach theo Chon lirh vire

Chon thi tuc hanh chinh

Chu}'én hé so cho
® Tatca Bang han Qué han I Chon trang thai ' l can bd xwr Iv
(Chon xem thong tin )

chi tiét ciahé so

lrang thai

Chqp o so

muodn xéa

TT01-VSD2015-0089 G tir SNV Cdp lai ban chinh gidy khai sinh 011212015

Xoéa nhimg hé
so dd chon

Giao dién sau khi ma chi tiét hd so ciing chinh 1a giao dién khi tiép nhan hd so.

CAp lai ban chinh gidy khai sinh 0111212015

Chuyén nhueng quyén s dung d4t 25/11/2015

Giao dién sau khi nhan chudt chon chiic nang in phiéu hen nhu sau:
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Phleu hen

C4p nhét théng tin phiéu hen

Ma hé so:  QHO2-TNMT2015-0005
Thi tuc hanh chinh:  Trinh tw thi tuc thim dinh. phé duyét k& hoach si dung d4t hang nam cép huyén
Ho tén ngwei ndp:  Pham Thi Lign
$é chieng thirc:
Mgay nép hé so:  17/07/2015

Ngay hen tra: 27/08/2015 Gi& hen tra: 08:40 SA

Néi dung théng bao:

Chura cb dif liéu hién thi

o | e o

Nguoi str dung nhap vao néi dung théng bao tdi ngudi nop ho so va thay doi hoiac khéng thay
d6i ngay hen tra, gio hen tra. Sau d6 chon chirc nang “Luwu va in” dé in phiéu hen.
Chon chie nang “Nhap méi” dé in mot phiéu hen vai noi dung khac;

Chon chire nang “Péng” dé quay lai danh sach hd so mai tiép nhan;

7.15  Ho so chd bd sung
Hé so cho bé sung 1a hd so duge phong chuyén mén yéu cau bo sung do hd so bi thiéu hozc
sai thong tin.
Buwéc 1: Bé xem hd so chd bo sung ngudi sir dung nhan chuét vao Tiép nhan & Tra két qua

- Tiép nhan > Hb so chd bd sung & menu bén trai man hinh.
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Tiép nhan

Tiép nhan hé so méi
Hé so lién thang
Hb s trrc tu‘_-;én

Hé so dang tiép nhan

Hé so ché bd sung

HS chuyén ché xir Iy

Hé so chuyén dd xi Iy

Tra két qua

Hozc nhan chudt vao “Ho so' chd bo sung” trong muc “Céng viéc can giai quyét” ngay trén
giao dién trang chi cua hé thong nhu trong hinh duéi day:

Luu y:

Chi khi ¢6 hé so cho bé sung thi méi xudt hién menu cia hé so cho bé sung trén trang chui.
S6 bén canh menu hé so cho bé sung chi sé hiong hé sor hién c6 trong danh séch hé so cho bé

sung.
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Cong viéc can giai quyét

= Tiép nhan ho so mai

HO so lién théng

HO so trrc tuyén

HO so dang tiép nhan

HO so chéy b sung

HS chuyén ché xiF Iy

HO so dang x( Iy

= HO so chd tra két qua

Buwéc 2: Sau khi mé danh séch hd so chd bd sung biang mot trong hai cach nhu buéc 1, hé

thdng hién thi mot giao dién nhu dudi déy:

Ho6 so chd bd sung Nbip g o cin 550 c }g—-—* Q

ban phim dé hién thi két qua

Loc danh sach theo Chon lich vire I Chon thn tyc hanh chinh
Linh virc | ----- Chon linh vwc -2 M
Thi tyc | ----- Chon thi tuc hanh chinh —— / v
— —

Chon xem théng tin chi tiét cia hd so

THU TUC HANH CHiNH NGLFON CHUYEN

1 TTO7-YSD2015-0017 | Pham Van Tuan Bang ky thang bang luong Bang Thi Phureng
Thao
2 TT01-vSD2015-0019  Pham Van Tudn CAp lai ban chinh gidy khai sinh Wai Anh Kiém

Buwéc 3: Sau khi nhan chudt chon xem thdng tin chi tiét cua ho so, hé thdng hién thi ra mot
giao dién giéng nhu hinh anh dudi day, trong do:

Nhan chudt vao vi tri s6 1 dé xem thdng tin chi tiét hd so bao gom: thong tin ngudi/td chirc nop
hd so, thong tin vé hd so, thanh phan hd so,...

Nhan chudt vao vi tri s6 2 @& xem trinh tu xir Iy hd so;
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Chon chire nang “Pong y bé sung” dé b sung ho so;

Chon chtic ning “In phiéu hwéng din hé so” dé hudng dan ngudi nop/td chic nop hod so
hoan thién h so;

Chon chtic ning “Loai hd so” dé loai hd so, hd so bi loai s& nam trong danh sach ho so chd
tra két qua;

Chon chire nang “Péng” dé quay ra danh sach hd so cho bo sung;

Théng tin hé so: 05-TNMT2015-0001

2 x
_‘@ R i Xem trinh t xir Iy ho sor

| = Xem théng tin chi tiét hé so

Ho va tén: Ngd Sinh Nguyén

Tén té chivc:

Dia chi:
TT qua trinh xir Iy
STT  Théi gian Mg thue hién Néi dung, ¥ kién Mawréi nhan Han xte If # # #
1 08/07/201516:22:22  Pham Thi Luyén C4n od tiép nhan chuyén hé so L& Ngoc Viet 18/08/2015
2 02/07/2015 17:06:40 L& Ngoc Viét Qua it théng tin Pham Thi Luyén
3 27/08/201511:23:45  Pham Thi Luyén Cén bé tiép nhdn chuyén hd so Chuyén vién M&i 18108/2015
4 27/08/2015 11:24:24  Chuyén vién M&i véu cdu dinh k&m file 18n thanh phan hé so ™ Bon xin giao dit, cho

thué dat

Khi chon chirc nang “In phiéu hwéng din hod so” hé thong hién thi ra mot giao dién nhu hinh

dudi day dé ngudi sir dung nhap noi dung hudng dan hoan thién hd so cho ngudi nop/td chic

nop ho so:
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C4p nhét théng tin phiéu hwéng din hoan thién hd so

Ma hé so:  05-THMT2015-0001
Thi tuc hanh chinh:  Thi tuc giao d4t, cho thué dét khang théng qua hinh thire d4u gia quyén st dung ddt ddi véi dw an phai trinh co quan nha nwée co thim quyén
xét duyét hodc phai cdp gidy chirng nhan ddu tw thudc thdm quyén cia UBND cap tinh thue hién theo khoan 3, Didu 68, Mghi dinh 43/2014/NB-
CP; khoan 1, Biéu 3, Thang tw 30/2014/TT-BTNMT)
Ho tén ngw&i ndp:  MNgd Sinh Nguyén
$é chieng thipe:

Mgay ndp hé sox  08/07/2015

Néi dung théng bao: B & (@ .| e ™ B

Q|| 52| [ maHTML

B TS BT N === 79 || Kiéu - || Binhthe.. ~|| ?

body p A

7.16  Ho so chuyén cho xir ly
Ho so chuyén cho xiz Iy 12 hd so can bo mot cta tiép nhan va chuyén cho phong chuyén mén
nhung phong chuyén mén chua xu ly.
Buwéc 1: Dé xem hd so chuyén chd xir Iy ngudi sir dung nhan chuét vao Tiép nhan & Tra két

qua = Tiép nhan = HS chuyén ché xir Iy & menu bén trai man hinh.
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Tiép nhan & Tra két qua

Tiép nhan
Tiép nhan hé so méi
Hé so lién théng
Hé s trrc tuyén
Hé so dang tiép nhan

Hé so chér b sung

HS chuyén chd =i Iy

Hé sor chuyén da xr [y

Hoac nhan chudt vao “HS chuyén cho xir Iy” trong muc “Céng viéc can giai quyét” ngay
trén giao dién trang chu cia hé théng nhu trong hinh dudi day:

Luu y:

Chi khi ¢d hé so chuyén cho xiz ly thi méi xudt hién menu cuia hé so chuyén cho xar Iy trén trang
chu.

Sé bén canh menu hé so chuyén cho xit 1y chi s6 heong hé so hién c6 trong danh sach hé so

chuyén cho iz ly.
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Cong viéc can giai quyét

Tiép nhan ho so méi

HO so lién thong

HO so trrc tuyén

5 so dang tiép nhan

L
T
(=]

5 so chéy bd sung

|
T
(=]

HS chuyén ché xir Iy

HO so dang xi Iy

G olojo o ©® O

5 so chéy tra két qua

L
T
(=]

Buwéc 2: Sau khi mé danh sach hd so chuyén cho xt ly, hé théng mé ra mot giao dién nhu hinh

bén dudi:
Ho so chuyén ché xt Iy [ﬁﬁ;iﬁiﬁiﬁﬁfﬁ&} .
phim dg hién thi ho so can tim o !

Chon thu tuc hanh chinh

Lot danh sach theo

Chon linh wire

Linh vipc | ..... on [inh vire —

’
Thi tyc | ----- Chon thi tuc hanh chinh — 7 v

© Titca Dan h o Chon trang thai I Chonxem =
atca ang han Qua ha chi tidt b sor Iﬂph.lal hen

071212015

Trang thai

1 TTO7-VSD2015-0025 = Pham Van Tuan Bang ky thang bang luong r Bang Thi Phuong
Thao

Buwéc 3: Sau khi nhan chuét xem thdng tin chi tiét hd so, hé théng hién thi giao dién nhu sau:

Trang 23 /42



Huréng dan sir dung Hé thang Mét cira dién tir version 1.0

£ Théng tin qua trinh xi Iy i Ludng x(¥ Iy hé sor
Hovatén | Pham Van Tudn Ngay sinh | 01/10/2015 Nam sinh | [Nhap nam sinh
Gisitinh | Nam v Gidyts | CMND v Ségidyty | (0123456789
Bia chi | Ha N
Tén té chirc Nhap tén td chirc Dién thoai 0123456789 Email pvtuan@vsd.com.vn
Ghi cha
P
Linh vise | Chinh sdch - X hoi M
Thi tyc HC Bang ky thang bang lrong v
Hé so gém
STT Danép Ténthanh phan Biéu  Ban Ban Ban
mau gdc sao photo
1 Céngvan d& nghi dang kj thang bang lreng cla doanh nghiép, dom vi Gi 0 0 0
2 HE théng thang bang lwong cia doanh nghiép don vi 0 0 0
3 Bién ban théng qua thang lwong, bang lweng gilka ngudi lao ddng va ngudi quan 1§ lao ding 0 0 0
4 Gidy ching nhan dang ky kinh doanh 0 0 0
Ludng xt Iy Ludng xi¥ Iy Linh wec Chinh sach x4 héi v
Mgweeri xip Iy
Phéi hgp
Ngw&i nhan | Dwong Hoai Nam Ngay nhan = 26/11/2015
Ngay hentra | 07/12/2015 Giohentra | (08:56 SA

Chon “Thu héi HS” (thu hdi ho so) trong trudng hop can bé mot ctira mudn thay doi thong tin
trong ho so, thanh phan hd so hodc thay do6i can bo x ly.

Chon “In phiéu hen”, “In phiéu chuyén” dé in phiéu khi can.
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7.2 Trakeét qua

7.21  Ho so cho tra két qua

Ho so cho tra két qua 13 hd so da dugc xtr ly hoic hd so bi loai.
Buwéc 1: Bé xem ho so cho tra két qua ngudi s dung nhan chudt vao Tiép nhan & Tra két

qua > Tra két qua > Hé so cho tra két qua & menu bén trai man hinh.

Tiép nhan

Tra két qua

Hé s chév tra két qua

Hé so dd tra két qua

In 56 & phiéu

Hozc nhan chudt vao “Hd so cho tra két qua” trong muc “Céng viéc can giai quyét” ngay
trén giao dién trang chu cua hé théng nhu trong hinh dudi dy:

Luu y:

Chi khi ¢6 ho so cho tra két qua thi méi xudt hién menu cuia ho so cho tra két qud trén trang
chu.

Sé bén canh menu hé so chor tra két qud chi sé lieong hé so hién ¢6 trong danh sach hé so cho

tra két qud.
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Cong viéc can giai quyét

= Tiép nhan hod so mai
= HO so lién thong

= Hb so trec tuyén

= HoO so dang ti€p nhan
= HO so chd bd sung
= HS chuyén chér x Iy
= Ho so dang xiF Iy

= HO so chi tra két qua

Buwéc 2: Sau khi ma danh sach hd so cho tra két qua bang mét trong hai cach ¢ bude 1 hé thng

hién thi ra giao dién nhu hinh anh dudi day:

A Nhip théng tin hd so cin tim Q
Hb so' cho tra két qua e e v
phim dé tim kiém ho so
Loc danh séch theo

Chon tha tuc hanh chinh

Linhvpe | Chon linh wrc —
Tha tuc | ----- Chon thd tuc hanh chinh —— 7 v
Trang thai © Tatca Bing han Qua hamg Chon trang tha thén;h;jftc:i:{;glfétégigesﬂ“)

TT02-VSD2015-0045 Ha MggcHa Cap ban sao ;la khai sinh n 021212015 | 09M12/2015
2 TT01-VSD2015-0102 FPhan Thanh Cép lai ban chinh giéu-' khai sinh o Lé Quang Tién 04/12/2015 | 07122015  BDat
Hing
3 TT01-vsD2015-0101 Phung Quang = Cap lai ban chinh gidy khai sinh L& Quang Tién 04/12/2015 071212015 | bat
Huy
4 | TT03-VSD2015-0011 PhamVanTudn  Cdp bin sao gyt hd tich tir sd gdc hd tich L& Quang Tién 04/112/2015 | 0412/2015 | Pat

Khi nhan chuot dé xem thong tin chi tiét hd so thi hé thong s& cung cap cho nguoi sir dung

nhiing thong tin nhu dudi day:
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= Théng tin chi tiét hé so

Ho va tén:

Tén té chirc:

Hé Ngoc Ha

Céing ty cd phan céng nghé VSD Viét Nam

= Thdéng tin gii lién théng

& Ludng xi Iy hé so

Trwéchan 0.5 ngay

03M12/2015
Trudchan 0.5 ngay

031212015
Trudchan 0.5 ngay

031212015
Qua han 3.5 ngay

021212015 15:59:25

02(12/2015 16:00:06

08M12/2015 14:32:13

L& Quang Minh

L& Quang Tién

Pham Van Tudn

dinh hé so, ddi chiéu vii sd gic (chuyén tigp) )

Trinh 1&nh dao kj hé so (chuyén 13nh dao)( Trinh 1Enh dao ki

hd s (chuyén I3nh dao) )

Kj duyét hd so( Ky duyét hd s )

Vao sé theo diii, v hd so

L& Quang Tién

bia chi: Khu 1 - Phwong Thinh - Tam Néng - Phi Tho
Linh viec:  Tw phap hé tich
Thi tuc HC:  Cap ban sao gidy khai sinh
STT Dandp  Ténthanh phén hd so Biéumiu B.G6c B.Sao B.Photo
1 Tir khai (K} 1 0 0
2 Ban chinh hodc ban sao gidy khai sinh (néu cd) 0 1 0
3 Thanh phin khac nhé 1 0 1
STT Han xtrly Ngay thwrc hién Ngw&i thec hién Trinh tw céng viéc (N&i dungl¥ kién) Ngw&i nhan # # #
1 03122015 0212/2015 14:56:16  BUi Thi Mo Huéng dén va tiép nhan hd s, kiém tra hd so( Hudng ddnva  Pham Van Tudn
Biing han tiép nhan hd s, kiémtra hd so )
2 03202015 0212/2015 15:58:36  Pham Van Tuén Thém dinh hé s, d6i chiéu véi 56 gbc (chuyén tiép)( Tham L& Quang Minh

Han xir lyj:

Tén ngwéri nhan

Sé chieng thiec

bia chi

Lé phi

Y kién

Binh kém

Mgay tra két qua

0.5 Ngay 09/12/2015 (Budi sang)

Hd Ngoc Ha

1312621426

Khu 1 - Phwong Thinh - Tam Néng - Phd Tho

22122015

(vnd)

Chon file

Da thu Ié phi

Luru

In két qua
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Chtc ning “Lwu” dé ngudi sit dung nhap thong tin, y kién,...vao thong tin tra két qua hd so
va luu lai;

Chuc niang “Tra két qua” dé tra két qua caa hd so cho ngudi ndp/td chic nop hd so;

Chuc nang “In két qua” dé in két qua cua hd so cho ngudi ndp/tdé chic nop hd so;

Chon chire nang “Péng” dé quay tro lai danh sach ho so cho tra két qua;

7.22  Ho so di tra két qua
Nhitng hé so sau khi ca nhan/té chire da téi bo phan mot cira dé nhan két qua sé duoc luu trix
tai danh sach Ho so da tra két qud.
Buéc 1: Dé xem ho so di tra két qua ngudi st dung nhan chudt vao Tiép nhan & Tra két qua

> Tra két qua > Ho so da tra két qua ¢ menu bén trai man hinh.

= Tiép nhan & Tra két qua

Tiép nhan
Tra két qua

Hé s chiv tra két qua

Hé so dd tra két qua

In 56 & phiéu

Buwéc 2: Sau khi mg danh sach hd so di tra két qua nhu & budc 1 hé thdng hién thi danh sach

hé so d tra két qua nhu hinh sau:
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i A , Nhip thong tin cia b6 50 cin
BB) Ho so da tra két qua tim kidm va ki phi enter — Q
trén ban phim dé xem két qua

Chon thi tuc hinh chinh

Loc danh sach theo

Linhvwe | —— Chon linh voec —

Thi tuc | ----- Chen thi tuc hanh chinh —

Trang thai | ) Tatca '® Dang han Qua han H Chon trang thii . }{hénfhuétxféo m{)tl:rong
cac thong tin o day de xem
théng tin chi tiet cia ho so

I o e T — o s

1 |'I'I'D27‘JSD2015—DDSB Pham Hai Hoan CAp ban sao gidy khai sinh L& QuanfTien 05/12/2015  Bui Thi Mo Pat |

2 TT01-¥SD2015-0095 Phiing Quéc CAp lai ban chinh gidy khai sinh Quéan Chi Céng 02/12/2015 | BUi Thi Mo Bat
Hoanh

7.3 Ins6 & Phiéu

7.3.1  Sé tiép nhan ho so
Sé tiép nhdn hé sor 1a danh sach hé so da duoc tiép nhan.
Buwéc 1: Dé xem s6 tiép nhan hd so nguoi s dung nhan chudt vao Tiép nhan & Tra két qua

> In s6 & phiéu > So tiép nhan hd so & menu bén trai man hinh.

Tiép nhan

Tra két qua

In 56 & phiéu

Sh tiép nhan hd so

S6 tra két qua
56 theo déi hd so

In phiéu

Buwéc 2: Sau khi mé sé tiép nhan hd so nhu bude 1 hé thbng mé ra mot giao dién nhu hinh bén

dudi:
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Sé tiép nhan

Thang: | Chon thang v Nam: | 5015 v

Linh viee: | Chon finh wue v Phéng ban: | chon phing ban v

Xem

Nguoi sir dung chon céc tiéu chi nhu thang, nam, linh vire hay phong ban va sau d6 nhan chuot
vao chirc ning xem dé hién thi ra danh sach hd so da tiép nhan theo thang, nam, linh vyc hay
phong ban di chon. Hoic nguoi st dung 6 thé nhan chudt vao xem dé xem toan bd danh séach
hé so da tiép nhan;

Sau khi chon tiéu chi roi nhan chudt vao xem, danh sach hd so hién thi ra va cho phép nguoi
st dung xuat két qua ra word, excel hay pdf khi chon vao vj tri miii tén mau dé trong hinh bén

dudi:

Sé tiép nhan

Thang: | 7 v Nam: | 9915 v
Linh viec: Ti phap v Phong ban: Chon phéng ban v
—
44t |of1 b bl @ Find | next | B~ |,

‘ $O THEO DOI GIAI QUYET )
Hb so ciia t chike, cong dan tai bd phan tiép nhin va tra két qua
Ngay tao sé: 27/08/2015

STT | Ngwai ndp Thi tuc hanh chinh Phong xw Iy Ngay nhin | Ngay hen tra| Ngay trd | Ky nhan | Ghi cha
Thay déi cai chinh h tich, xac dinh lai dan téc, xac
dinh lai giéd tinh

1 Trang 0 Phéng Tu phép 17/07/2015 | 21/07/2015

7.3.2  Sotrakétqua

Sé tra két qua 1a danh séch hé so di tra két qua cho c& nhan/t chirc nop hd so.
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Buwéc 1 : Bé xem sb tra két qua ngudi sir dung nhan chudt vao Tiép nhan & Tra két qua >

In s6 & phiéu > Sé tra két qua & menu bén trai man hinh.

Tiép nhan

Tra két qua
In 56 & phiéu

Sé tiép nhan ha sor

Sé tra két qua

Sé theo déi hd so

In phiéu

Buwéc 2: Sau khi nhan chudt chon sb tra két qua nhu ¢ budc 1 hé théng ma ra mot giao dién

nhu sau:

S6 tra két qua

S tra két qua

Thang:  Chon thang v Nam: | 2945 v

Linh vipe:  Chon finh wee v Phong ban: | chop phang ban v

Chon hoic khong chon cac tiéu chi thang, nim, linh virc hay phong ban va nhan chuét vao xem

s& hién thi ra danh sach ho so da tra két qua nhu sau:
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56 tra két qua

Thang: | Chon thang M Nam: ' 9945 v
Linh vic: Chon linh vwe v Phong ban: Chon phéng ban v
/
4 41 of 22 b Pl & Find | Next - IGA]

) ) SO TRAKET QUA )
HO so ciia to chire, cong dan tai bo phan tiep nhan va tra ket qua ]
Ngay tao sa: 27/08/2015

STT| Ngwdindp Thi tuc hanh chinh Phong xw Iy Ngay nhin | Ngay hen trd | Ngay tra | Ky nhan| Ghi cha
PhamThiluyén| . . . e Phonjg quan.l}r = . . .
1 5 Cap giay phép hoat déng do dac va ban d6 nguvén khodng san, 08/07/2013 13/07/2015 | 08/07/2015
- e
Phong quan 1y tai
2 | HopTac X&1 |Thutuc hanh chinh maéi 100 nguvén khodng san, 08/07/2013 08/07/2013
mrde
Phong quan Iv tai
3 Hop Tac X3 | Thn tuc hanh chinh méi 100 nguvén khodng san, 10/07/2015 10/07/2015

mrde

Chuyén muc dich sit dung dat phai dwgc phép Trune tam ki thuat t3i

4 | Tiép Van Nhan |cia co quan nha nude c thim quvén déi voi t nemven 11/07/2013 11/07/2013
chirc =

Xuat danh sach hd so ra word, excel hay pdf chon vao vi tri miii tén mau do nhu hinh trén;

7.3.3  Sb theo ddi hé so
Sé theo ddi ho so la danh sach tat ca ho so theo dbi giai quyét.
Buwéc 1: DBé xem s6 theo ddi hd so nguoi str dung nhan chudt vao Tiép nhan & Tra két qua

- In s6 & phiéu > S6 theo ddi ho so' & menu bén trai man hinh.
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Tiép nhan

Tra két qua
In 56 & phiéu
Sh tiép nhén hé so

Sé tra két qua

54 theo déi hd so

In phiéu

Buwoéc 2: Sau khi ma s6 theo ddi hd so nhu budc 1 hé thdng hién thi mot giao dién nhu sau:

Sé theo di hd so

Thang: Chon thang v Nam: 2015 v

Linhvige: ' Chon finh wre v Phong ban: Chan phang ban M

Xem

Chon hoic khong chon cac tiéu chi thang, nim, linh virc hay phong ban va nhan chudt vao xem

s& hién thi ra danh sach hd so nhu sau:
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Thang:  Ghon thang v Nam: | 5945 M
Linh vee: | chon finh e v Phong ban: | chon pheng ban v
/
M 4t fof22 b bl @ Find | Next - ()
$& Tuaz‘;ﬂ?—{{a}ﬁ(}%ﬁv ONG = CONG HO{L xs} HOI CHU NGHiA ?'IET NAM
BO PHAN TN VA TRA KET QUA Boc lap - Ty do - Hanh phiic

SO THEO DOI HO SO

Ngay, thing, nim Tri két qua
5L - Co quan “huvés in ké
. o " | Téncanhan, | Diachisé | oo ) Chuyén | Nhgnkét|
STT| Mihose Thii tuc hanh chinh ha s R chi trigidi| Nhgnhé | Hentrd | hd so dén | qua tir co’ - Ghi
- 0 chire dién thoai . T ; thing, |E¥nhin
(L) quyet so kétqui | co'quan | quan giai o T 7| chu
. . nim
gidi quyet| quvet
1 2 3 4 5 [ 7 & 9 10 11 12 13 14
DDO02- s . - L& Anh Sao Phong do
Cap giay phép hoat déng do dac vaban i - ~ ~ R
1 TNMT P 2 Mai dac quy |01/01/2015)06/01/2015( 08072013
G
2015-0001 hoach

Chon cac chirc ning xuat két qua ra word, excel, pdf ¢ vi tri mii tén mau dé (xem hinh bén
trén);

7.34  Inphiéu
Chtr néng nay, cho phép ngudi su dung, in phiéu hen, phiéu huéng dan hoan thién ho so va
phicu kiém soat ho so. , ) ) .
Bwoc 1: Bé in phiéu nguoi st dung nhan chudt vao Tiep nhan & Tra ket qua > In so &
phiéu = In phiéu & menu bén trai man hinh.
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Tiép nhan

Tra két qua

In 56 & phiéu
Sh tiép nhén hé so
Sé tra két qua

54 theo déi hd so

In phiéu

Buwéc 2: Sau khi nhan chudt chon in phiéu nhu ¢ buéc 1 hé thdng hién thi ra mot giao dién nhu

sau:

In phiéu

Nhip théng tin dia hé so cén Q
tim kiem va nhan phim enter
trén ban phim dé xem két qua

Nhan chugt vao cac théng tin o day
dé xem thong tin chi tiét cia hd so

TEN THU TUC HANH CHINH

o ivoss o
1

TT20-VSD2015-0028 nguyénvanthanh  Chuyén nhuong quyén sk dung dat
thanh

2 | TT20-VSD2015-0023 naguyEnvanthanh  Chuyén nhweng quyén sir dung dit 28/12/2015

3 TT20-VSD2015-0022 naguyEnvanthanh  Chuyén nhweng quyén sir dung dat 2801212015

8 Théng ké & Béo céo

8.1 BA&o c4o so lrong ho so

Nguoi st dung c6 thé tong hop bao céo sé lwong hd so theo linh vuc.

Chon B&o céo sé lwgng hd so tai phan chirc ning Thong ké & Béo céo.
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[l Thong ké & Bao Cao

[Bao cdo sd lrong hd so

Bao cao theo nguwdi xir Iy
Bao cao theo déi tién dd i Iy
Bao cdo hd so bi loai

Bao cdo téng hop

Giao dién chon céc tiéu chi bao cao hién thi: Chon Nam, chon Quy hoic chon Tir ngay, Dén
ngay dé bao céo.

Luu ¥: Phai chon thoi gian bao céo trudc thoi gian hién tai (Quy trude quy hién tai hoic Pén
ngay trudc ngay hién tai)

Nam:  opec v Qy: | a2 v

Tir ngay: Dén ngay:

Chon “Xem” d¢ hién thi dit lidu theo tiéu chi da Iya chon.
Sau khi dit liéu hién thi ngudi sir dung c6 thé két xuat bao cao ra MSWord, MSExcel, PDF dé

tuy chinh va in.
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4 4 |1 of 1 [ Pl @ Find | Next

CON. A XA HOI CHU NGHIA VIET NAM

S0 TAI NGUYEN VA MOI TRUONG
Péc ldp - Tw do - Hanh phac

S Chon vao day dé két xuat bao

...................... , ngay 28 thang 8 nam 2015
cao ra Word, Excel, PDF

BAO CAO
SO LUQNG HO SO TU NGAY 01/04/2015 PEN NGAY 27/08/2015

Hé so nhin gidi quvét Két qui giii quvét
STT Linh viec Trong do Hb so 43 giai quyét S5 hd so dang giai quyét | Ghichd
Té?g S6 k;, trude | SO mm tiép Té?g Tra ding | Tra qud Té?g Chua dén Qué han
50 chuyen qua nhan 50 han han 50 han

1 2 3=4-2 4 5 6=7-8 7 § 9=10-11 10 1 12
1 |Linh v Dat dai 25 0 25 4 4 0 21 7 14
2 |Linh viec Po dac va ban d6 23 1 22 11 g 3 12 5 7
3 |Ding ky kinh doanh 7 0 7 5 5 0 2 1 !
4 |Linh vigc Khoang san 7 0 7 0 0 0 7 5 2
5 |Lao déng thuong binh va x3 héi 1 0 1 1 1 0 0 0 0
6 |Linh vire Xay dung 2 0 2 0 0 0 2 0 2
7 |Linh vire Méi trudng 1 0 1 0 0 0 1 1 0
8 |Linh viec Quy hoach 19 0 19 15 14 1 4 0 4
90 |Tvphap 1 0 1 0 0 0 ! 0 !
10 |Xay dung 0 0 0 0 0 0 0 0 0

Téng s 36 1 85 36 32 4 50 10 31

8.2 Bao cao theo nguoi xir ly

Béo cdo theo ngudi xur 1y gidp can bo théng ké dugc tinh hinh xir Iy hd so ctia co quan, don
vi caa minh.

Chon Béo céo theo nguwoi xir ly.

[l Thing ké & Bao Cao

Bao cao sb lweng hi sor

Bao cao theo nguedi xir Iy

Bao cédo theo ddi tién da xir Iy
Bao cao hd so bi loai

Bao céo téng hop
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Giao dién chon cac tiéu chi hién thi = Chon tiéu chi cin bdo cdo > Chon “Xem” dé hién thi
dit liéu bao céo.

Chon tiéu chi

Phong ban: | ____ Chon —— v Nguedri xie ly: | Chon ——— v

Ngay ndp tir: Dén ngay:
Linhvpe: | _____ Chom —-——— v
Thi tuc hanh chinh: | Chon —— v

Sau khi dit liéu hién thi nguoi sir dung c6 thé két xuat bao cdo ra MSWord, MSExcel, PDF dé

tay chinh va in.

4 4 nfl bl < I:lFind | Next )

UBND TINH HA NAM HOA XA HOI CHU NGHIA VIET NAM

SO TAI NGUYEN VA MOI TRUON; ————— 6c lip - T do - Hanh phiic
—_— Chon vao day dé két xuat bao

B — cdoraWord, Excel, PDF | i » ngdy 28 thang 8 nam 2013

BAO CAO THEO NGUOI XU LY

Chwaxi#ly | Dangxily Pi xi If
Tén phong ban Ténngudixkl¥ | Ping | Qud | Ping | Qud | Pimg | Qua Téng
han han han han han han

Phong do dac quy hoach Nguyén Thi Tinh 1 0 0 0 7 0 8
Lé& Thi Huong ] 3 0 ] 5 1 9
Chi cuc bio vé méi trwing e h-uo'n:g xmh — 0 0 0 : : ¢ 2
Elo phéng bao tri Bao 0 0 ) 0 o o 1
Trung tim k¥ thudt tii nguyén Pham Vin Tuén ] 1] 0 0 2 i] 2
Téng sé 1 3 1 1 15 1 22

8.3 B&o c4o ho so bi loai

Béo c40 ho so bi loai gilip can bo thdng ké nhiing hé so khong du diéu kién thu Iy.
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@ Théng ké & Bao Cdo

Bao cao sd lwgng hd so

Bao cao theo nguwdi xir Iy

Bao cao theo déi tién dd xir Iy

Bao cao hd so bi loai

Bao cdo téng hop

Giao dién chon cac tiéu chi hién thi > Chon tiéu chi cin bdo cdo > Chon “Xem” dé hién thi
dir liéu bao céo.

Chon tiéu chi

Can bo tiép nhan: ChON v Tinhtrang: Chon v
Ngay ndp tie ngay: Dén ngay:
Phong ban: | _____ Chon —— M
Linhvyc: | Chon —— v
Tha tuc hanh chinh: Chon ——— v
Xem

Sau khi dit liéu hién thi nguoi sir dung c6 thé két xuat bao cdo ra MSWord, MSExcel, PDF dé

tay chinh va in.

4 4 Dfl Pkl 4 I:lFind | Next %
UBND TINH HA NAM ONG HOA XA HOI CHU NGHIA VIET NAM
$G TAI NGUYEN VA MOI TRUONG Déc lap - T do - Hanh phiic
3 Chon vao day dé két xuat bao R . o ape
S8 Jnvao dayde keixuatbao 4 , ' 28 thang 8 2015
© [ cao ra Word, Excel, PDF j e g S man

BAO CAO HO SG BI LOAI

A Ngwitiép | . S o
STT Ma ho so Thi tuc hanh chinh ha Ngiy nhan Phong ban Nowdi xi Iy Noi dung xi¥ Iy
nhin
) o Yéu ciu b sung thanh phém
. . P . L . Phong quan Iy tai - A . . . .
ES02-TNMT2015-| Thia tuc cap Gidy phép khai thic tin thu | Pham Th Chuyén vién  |hé so, dinh kém file 18n "Ban

02/07/2015 |nguyén khodng san,

0001 khodng san. Luyén )
- nuoc

Moai chinh hodc ban sao c6 ching
thye: Gidy ching nhan dau "

8.4 B&o céo tong hop

Béo céo tong hop gilp can bo théng ké toan bo hd so theo danh sach.
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[l Thong ké & Bao Cao

Bao céo sd lwgng hd so
Bao cao theo nguwdi xir Iy
Bao céo theo ddi tién dd =i Iy

Bao cdo hd so bi loai

Bdo cdo tdng hop

Giao dién chon c4c tiéu chi hién thi = Chon tiéu chi cin bdo cdo > Chon “Xem” dé hién thi
dir liéu bao céo.

Chon tiéu chi

Can b6 tiép nhan: | ___ Chon —— v Nguoi ky: Chon —— v Trang théi: | Chon —— v

Ngay ndp tir ngay: Dén ngay: Tinh trang: = ____ Chon —— v

Phong ban: | ___ Chon ——— M

Linh vye: | Chon —— M

Tha tuc hanh chinh: | Chon ——— v
=]

Sau khi dit liéu hién thi ngudi sir dung c6 thé két xuat bao cao ra MSWord, MSExcel, PDF dé

tay chinh va in.
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UBND TINH

4 41

SG TAI NGUYEN VA MOI TRUONG

of 1 [ [l

@

Find | Next

.f; y

CONSH0A XA HOI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phiac
Chon vao day dé két xuét bao
[ Y ] ................. , ngdy 28 thang & ndm 2013

B0 cao ra Word, Excel, PDF
BAO CAO
THONG KE TONG HOP HO SO
STT Thi tuc hanh chinh Can bé tiép nhin | Ngay nhin Phong han Ngwdi ky | Negay ky | Ngay trda | Trang thai
1 |Cép sidy phép hoat déng do dac va ban dé LeThiHuong | 16072015 | hone dodacquy \Phung Quoc\ | 000011 161070015 |Da tra kit qua
hoach Hoan
I R R o _ |Phéng do dac quy | Trin Thi B _ |Patrakét qua
2 ¢ + phép hoat déng do dac va bin &6 Lé Thi Huon 01/07/201 N : 14/07/2015 | 14107201
ap glay phep noal ong ac va pan =4 1 o 2 hoach I‘hu}r ]__]I]h bl bl ( Qua han)
3 | Cép lai ban chinh khai sinh LéThiHuone | 13072015 |Fhone 60 dac quy | Phing Quoc| | o0 o5 | 16070015 [D2 2 ket qua
hoach Hoéan ( Qud han )
4 | Xudt ban ti liu khéng kinh doarh LeThiHuong | 13070015 |Fhone &0 dac quy | Phing Quoc| 10015 | 13070015 3 tra két qua
hoach Hoan
5 | Xuét ban tai liéu khone kinh doarh LeThiHuong | 13072015 | ronedodacauy | TeanThi |y o0 o1 15072015 |Da tra két qua
hoach Thiyy Linh
6 |Cép sidy phép hoat dong do dac va ban 46 LéThiHuong | 13072015 |Frongdodacauy | TranThi 1y po)onic | 141072015 |Da tra két qua
hoach Thiry Linh
. . i Phéng do & ' DEThi DA tra két qua
7 |Cép gidy pheép hoat déng do dac va ban db LéThiHwong | 09/07/2015 | Crg G0 @eequwy | 8O 101015 | 1607/2015 |- o < AR
hoach Nguyét Ta ( Qua han )

8.5 Bao céo theo dbi tién d xir ly

B4o c4o theo ddi tién do xtr Iy hd so 1a sy phan anh truc quan nhat vé tién do xir 1y hd so 1a

dung han, qué han hay trudc/cham so véi ngay du kién tra két qua 1a bao nhiéu ngay.

Chon céc tiéu chi va nhan chudt vao “Xem” dé xem bao cao “Theo ddi tién d6 xu 1y

Xem “Bdo cdo theo doi tién dj xir Iy” &

] Thing ké & Bao Cao

Bao cao sd lvgng hd so

Bao cao theo ngwdi xir Iy

Bao cao theo déi tién do =0 ly

Bao cao hd so bi loai

Bao cdo téng hop

trong “Théng ké & Bdo cdo”.
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. Theo dai tién d6 xt Iy

Ngay nop tie: Dén ngay:
Phong ban: | Chon — v Linh viye:
Tha tyc hanh chinh: | Chan ——

Chon tiéu chi

Sau khi dit liéu hién thi ngudi sir dung c6 thé két xuat bao cao ra MSWord, MSExcel, PDF dé

tuy chinh va in.

4 4 1 of22 b bl 4

Chon vao day dé két xuét bdo

CTY CP CONG NGHE VSD VIET NAM|  céo ra file Word, Excel, PDF

A XA HOI CHU NGHIA VIET NAM
oc lap - Tw do - Hanh phic

S e
BAO CAO THEO DOI TIEN PO XU LY

...................... , ngdy 22 thang 12 nam 2015

Pon vixwe Iy M3 hé se Thn tuc hanh chinh Ngay nop | Ngay hen tra | Ngay tra Tién d6
TT07-VSD2015-0001 |Dang ky thang bang hrong 13/11/2015] 27/11/2015 Qui 25 ngay
TT07-VSD2015-0002 |Dang ki thang bang hrong 17/11/2015] 30/11/2015 Qua 22 ngay
TT07-VSD2015-0003 |Ding ki thang bang hrong 17/11/2015| 30/11/2015 (Tlﬂis;i’;ga‘
TT07-VSD2015-0004 |Dang ki thang bang hrong 19/11/2015] 02/12/2015 Qua 20 ngay
TT07-VSD2015-0007 |Dang ki thang bang hrong 24/11/2015| 26/11/2015 Qui 26 ngay
TT07-VSD2015-0008 |Dang ki thang bang hrong 24/11/2015| 041272015 Qui 18 ngay
TT07-VSD2015-0009 |Diang ky thang bang hrong 25/11/2015| 04/1272015 Qui 18 ngay
TT07-VSD2015-0010 |Dang ki thang bang hrong 25/11/2015| 04/122015 Qui 18 ngay
TT07-VSD2015-0011 |Dang ky thang bang hrong 25/11/2015| 09/12/2015 Qui 13 ngay
TT07-VSD2015-0012 |Dang ky thang bang hrong 25/11/2015 Trwdc 9 ngay
TT07-VSD2015-0013 |Dang ky thang bang hrong 25/11/2015 Qui 18 ngay
TT07-VSD2015-0014 |Dang ky thang bang hrong 26/11/2015 Trwde 12 ngay
TT07-VSD2015-0015 |Dang ky thang bang hrong 25/11/2015 Qui 12 ngay
TT07-VSD2015-0016 |Dang ky thang bang hrong 25/11/2015 5| Trwse 15 ngay

Phong LDTBXH

TT07-VSD2015-0017 25/11/2015

Bing kv thang bang hrong

07/12/2015

Qua 15 ngay
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